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Duty Location:   Brussels, Belgium 

VACANCY NOTICE 

Deputy Programme Director 
BMD Programme Office - NCIA 

Grade:   A5 

Reference Number: A5-BMD-12-BEL 

 

This is a position within the NATO Communications and Information Agency (NCIA), an organization of the North 
Atlantic Treaty Organization (NATO); 

The NCIA has been established with a view to meeting to the best advantage the collective requirements of some 
or all NATO nations in the fields of capability delivery and service provision related to Consultation, Command & 
Control as well as Communications, Information and Cyber Defence functions, thereby also facilitating the 
integration of Intelligence, Surveillance, Reconnaissance, Target Acquisition functions and their associated 
information exchange. 

The Deputy Programme Director (DPD) is responsible to BMD Programme Director . He/she must exercise 
balanced judgment in providing recommendations to the PD for solving problems of unusual or unanticipated 
complexity and is required to perform a wide range of functions related to the goals and objectives of the BMD 
Programme Office. He/she must be able to support the BMD PO Director in all functions allocated to the PO and to 
substitute him/her as required. 

Duties:    

Under the direction of The Programme Director, NATO Communications and Information Agency BMD Programme 
Office, the incumbent will  act as  Programme Director during his/her absence or when delegated by the Programme 
Director will perform  duties such as the following: 

- Direct and manage the activities of the BMD Programme Office; 

- Establish yearly management objectives consistent with agency policies and directives, and conduct 
management performance assessment for PO supporting staff;  

- Support the Programme Director in reviewing the contracts let by the PO for the BMD review the contracts let by 
the Host Nations for the BMD;  

- Develop budget estimates and financial reports for the BMD programme as components of the NCIA input to the 
appropriate financial Committees;  

- Prepare input to the NCIA annual report;  

- Attend all meetings of the BMD SC, unless otherwise decided by the PD;  

- Be responsible to the PD for the conduct of  tasks assigned by the BMD SC;  

- Be responsible for initiating the programming of projects which are the component projects of the 
BMDProgramme; 

- Designate in coordination with the NCIA technical authority the standards and technical performance necessary 
to ensure that BMD projects are coherent with NCIA architecture guidance and can be integrated to form a 
coherent, logical and interoperable entity;  

- Be responsible for central technical planning, design, systems engineering, integration and configuration 
management for the  programme with a view to ensuring integration of  BMD domain into a coherent, logical and 
interoperable architecture;  

- Upon delivery of these projects, verify through testing that the projects can be integrated to form a logical and 
interoperable entity;  

- Manage the Reference architecture and the Target architecture for NATO Balistic Missile Defence Command 
and Control systems in coordination with the appropriate bodies by, inter alia, providing the necessary system 
direction and support;  

- Manage risk associated with the implementation of of the BMD Programme 

- Develop and implement in NCIA Service Support capabilities to ensure smooth transition to operations 
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He also is responsible to Programme Director to: 

- Provide leadership in the conception, development and co-ordination related to all aspects of planning, 
programming and execution of the programme master plan; 

- Direct and carry out work in the following areas: programme development, programme planning, programme 
tracking, budgetary development, programme support planning, progress reporting, developing reports to civilian 
and military authorities, developing detailed programmatic information in response to requirements of the BMD 
Steering Committee; 

- Develop the statement of work for the programme management support contractor and direct and supervise their 
work; 

- Develop, in close coordination with NCIA Financial Services, cost estimation and cost analysis, annual budgetary 
submissions and management of contracts; 

- Track and document programme performance against programme goals, implement risk management and 
develop risk mitigation; 

- Carry out additional related tasks as directed by the Programme Director. 

Experience and Education: 

- A university degree or equivalent in engineering, physics, operations research, computer science or other 
relevant scientific or engineering discipline, preferably equivalent to a Master's and supplemented by relevant 
postgraduate qualifications. 

- Extensive experience (at least ten years) in research, development and/or acquisition of missile defence 
systems, battle management command and control system components, interceptor system components, 
surveillance system components or elements thereof. 

- An extensive knowledge in development and maintenance of architecture of a system of systems, and related 
allocation of performance. 

- A detailed knowledge of current and planned Ballistic Missile Defence capabilities of NATO member nations in 
the following areas: 

 Sensors; 

 Weapon Systems; 

 Command & Control Systems; 

 Modelling and Simulation applied to studies and analysis of the above systems. 

- Experience in management of engineering contractor and in technical reviews. 

- A thorough appreciation of the operational use of theatre and territorial  missile defence; 

- A wider understanding of Command and Control (C²) for Theatre and Territorial  Missile Defence and C2 
decision-making and data processing. 

Desirable Experience and Education: 

- Knowledge of the organization and responsibilities of NATO; 

- Experience working in the NATO Committee structure. 

- Experience of working in international fora related to the topic; 

- Project management, including technical management and leadership experience; 

- Knowledge of key NATO standards relevant for the programme; 

- Experience with standard ADP project management methodology such as PRINCE 2 and tools, such as MS 
Project, MS Excel, etc.; 

- Expertise and in-depth knowledge in some of the following areas of expertise: 

 Systems Engineering Processes to include requirements flowdown methodology; 

 Configuration management and control; 

 Development and conduct of testing and verification activities; 

 Development of BMC3I systems; 
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 Detailed knowledge of the NATO ACCS and Bi-SC AIS and their requirements formulation and 
implementation processes; 

 NATO General Purpose Communications Systems (NGCS) architecture and tactical data links including 
Link-16; 

 Current and planned national missile defence systems and BMC3I concepts and in particular the US 
Ballistic Missile  Defence  EPAA development; 

 Detailed Knowledge of NATO Nations Missile Defence posture  

 Demonstrated ability to work as an integral member of an executive level management team charged with 
developing and implementing strategic programmes. 

- Prior experience of working in an international environment comprising both military and civilian elements; 

- Proven ability to communicate effectively orally and in writing. 

Language Proficiency: 

- A thorough knowledge of one of the two NATO languages, both written and spoken, is essential and some 
knowledge of the other is desirable. 

- NOTE:  Most of the work of the NCI Agency is conducted in the English language. 

Competencies or Personal Attributes: 

- The incumbent should possess the personal qualities of tact, judgement and adaptability as well as good 
political awareness and motivational and listening skills.  In addition, a sense of diplomacy and propriety in 
order to work harmoniously with colleagues and other staff, both civilian and military, from NATO and the 
NATO nations, as well as with staff from private scientific/industrial organizations is needed. 

- Strategic agility – Sees ahead clearly; can anticipate future consequences and trends accurately; has broad 
knowledge and perspective; is future oriented; can articulately paint credible pictures and visions of 
possibilities and likelihoods; can create competitive and breakthrough strategies and plans. 

- Managing Vision and Purpose – Communicates a compelling and inspired vision or sense of core purpose; 
talks beyond today; talks about possibilities; is optimistic; creates mileposts and symbols to rally support 
behind the vision; makes the vision sharable by everyone; can inspire and motivate entire units or 
organizations. 

- Proven ability to lead and supervise a highly skilled technical team; he must have a good background of  
establishing clear directions; setting  objectives; distributing the workload appropriately; 

- Personal qualities of tact, judgement and adaptability in order to work harmoniously with colleagues and other 
staff, both civilian and military, from NATO and the NATO nations, as well as with staff from private 
scientific/industrial organisations. 

- Process management – Good at figuring out the processes necessary to get things done; knows how to 
organize people and activities; understands how to separate and combine tasks into efficient work flow; knows 
what to measure and how to measure it; can see opportunities for synergy and integration where others can't; 
can simplify complex processes; gets more out of fewer resources. 

- Decision Quality – Makes good decisions based upon a mixture of analysis, wisdom, experience, and 
judgment; most of his/her solutions and suggestions turn out to be correct and accurate when judged over 
time; sought out by others for advice and solutions. 

- Peer Relationships – Can quickly find common ground and solve problems for the good of all; can represent 
his/her own interested and yet be fair to other groups; can solve problems with peers with a minimum noise; is 
seen as a team player and is cooperative; easily gains trust and support of peers; encourages collaboration; 
can be candid with peers; 

- Building Effective Teams - Blends people into teams when needed; creates strong morale and spirit in his/her 
team; shares wins and successes; fosters open dialogue; lets people finish and be responsible for their work; 
defines success in terms of the whole team; creates a feeling of belonging in the team 

Most desirable: 

- Drive for Result - Can be counted on to exceed goals successfully; is constantly and    consistently one of the 
top performers; very bottom-line oriented; steadfastly pushes self and others for results. 
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- Managerial courage – Doesn't hold back anything that needs to be said; provides current, direct, complete, 
and "actionable" positive and corrective feedback to others; lets people know where they stand; faces up to 
people problems on any person or situation (not including direct reports) quickly and directly; is not afraid to 
take negative action when necessary. 

- Organizing - Can marshal resources (people, funding, material, support) to get things done; can orchestrate 
multiple activities at once to accomplish a goal; uses resources effectively and efficiently; arranges information 
and files in a useful manner. 

- Customer Focus - Is dedicated to meeting the expectations and requirements of internal and external 
customers; gets first-hand customer information and uses it for improvements in products and services; acts 
with customers in mind; establishes and maintains effective relationships with customers and gains their trust 
and respect. 

- Motivating others – creates a climate in which people want to do their best; can motivate  many kinds of direct 
reports and team or project members; can assess each person's hot button and use it to get the best out of 
him/her; pushes tasks and decisions down; empowers others; invites input from each person and shares 
ownership and visibility; makes each individual feel his/her work is important; is someone people like working 
for and with. 

Travel:   

- Business travel to NATO and national (NATO and non-NATO) facilities as well as frequent travel between the 
NCIA offices;  

- May be required to undertake duty travel to operational theatres inside and outside NATO boundaries. 

Professional Contacts:    

The incumbent is responsible for: 

- Reporting to the Programme Director; 

- Coordinating  the  branches of the Programme Office; 

- Maintaining close relationships with other divisions and offices within the NCI Agency and with NATO bodies, 
national organizations and industry involved in ACCS or interfacing systems as directed by the PD; 

Supervisory/Guidance Duties:    

Lead and manage the staff complement assigned. 

Working Environment:   Normal office environment. 

Security Clearance Level:   NATO Cosmic Top Secret 

Starting Salary and Contract Offer:  

- Starting basic monthly salary is 8,071.11 Euro and is exempt from income tax.  Additional allowances may 
apply depending on the personal circumstances of the successful candidate.  

- This post is offered for an initial period of 3 years, which may be renewed for subsequent periods, subject to 
satisfactory performance and the need to rotate skills and talent within the Agency. Serving civilian members 
of NATO will be offered a contract in accordance with the NATO Civilian Personnel Regulations. 

 

How to apply: 

To apply for this position, you must complete an application form (quoting reference “A5-BMD-12-BEL”) and 
send it to recruitment@ncia.nato.int by close of business: 

Thursday, 31 January 2013 

It is intended that the interviews will take place in February 2013. 

- Candidates who are serving civilian members of NATO are requested to mention their telephone extension in 
their applications.  Applications from serving civilian members of NATO should be made through the 
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candidate’s Head of Service, or through the Human Resources/Personnel Section of the NATO Body, 
whichever is appropriate. 
 

- Applications from candidates who do not meet the required qualifications will not be taken into consideration. 
- Please note that curriculum vitae will not be accepted, unless accompanied by a completed application form 

and post requirements form.  Applications not submitted on the NATO application form will not be taken into 
consideration.  NATO CI Agency application forms can be downloaded from the internet at 
http://www.ncia.nato.int/Opportunities/Pages/Vacancies.aspx  

 


